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Safeguarding and Welfare Requirement: Information and Records

Providers must maintain records and obtain and share information to ensure the safe and efficient management of the setting, and to ensure the needs of all children are met.



10.3 Application to Join
Policy Statement
Completing an application form places your child on our waiting list. We will contact you as soon as a suitable place becomes available. Please note that completion of this form does not guarantee a place for your child.
Procedures
· Once your child is offered a place and you accept it, further personal information and family details are required for our records.
· If at any time during this interim period before your child starts, you find that you no longer need the place, please inform us as soon as possible. Should you decide that you no longer need the place we will not retain the details on the application form (see our Privacy Notice). 
PLEASE SEE APPLICATION FORM 

